ExpensesRules 

The main test for a business expense is that the cost must be incurred wholly 
and exclusively during the course of business. The following is not an exhaustive 
list but we will advise on other costs you may incur. 


OFFICE COSTS 


Internet or Broadband - this relates to the cost of 

broadband provision to your home (or office 

accommodation if you rent it) 

Light and Heat - This is only applicable where you 

rent office space for your business and have 

associated bills 

Mobile phone bills 

Rates - this refers to business rates on office 
accommodation where a separate office is rented for 
the business 

Rent - This is only applicable where you rent office 
space for your business 


LEGAL & 
PROFESSIONAL 



Accountancy fees - do not add MarchMutual fees 

we include those anyway 

Professional fees including legal advice 

Bank charges on business accounts 

Overdraft interest on business accounts 


TRAVEL 



Business trips - all related costs can be claimed but 
you will need to retain proof of the reasons for the 
business trip eg emails and diary extracts. Keep these 
with receipt 
Congestion charge 
Parking charges 

Travel by Bike or Motor bike at 20p per mile but a 
mileage log must be maintained 

Travel by Car at 45p per mile but a mileage log must 
be maintained 

Travel from company premises to client premises. 
The company premises is your own company address, 
which may be the same as your residential address 
Accommodation - this relates to hotel costs 
incurred whilst travelling away from home on business 


SUBSISTENCE 



Meal allowances and refreshments whilst working at 
client's premises. Around £10.00 for lunch is allowed. 
Items purchased must be meals from a restaurant or 
sandwich bar. HMRC do not allow for the purchase of 
raw materials to make lunch ie you cannot claim for 
groceries. 


PRINTING 

& STATIONERY 
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Books 
Stationery 
Postage 
Materials 


OFFICE 
EQUIPMENT 
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Hardware 

Office furniture and equipment 
Software 


STAFF COSTS 



Membership of professional associations 
Subcontractor costs 
Training courses 

Pension scheme contributions - from company 
only - NB:It is possible for a company to make 
pension contributions on behalf of the 
employee/director. However these must be into an 
approved scheme. The scheme number and pension 
provider should be put into the "provider" field of the 
expenses. 

Uniform which is entirely work specific eg nurses' 
uniforms. Clothing with a company logo can also be 
claimed and cannot be worn outside a work situation 
Protective clothing such as hard hats, steel boots 
and fluorescent jackets 
Eye test and glasses 

Staff Christmas party £150.00 per employee plus 
£150.00 for employee's partner or spouse 


YOU CANNOT 
CLAIM 
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Business entertaining or other entertaining apart 
from staff party - see above 
Dry cleaning of clothes 

Landline phone bills - unless you can identify 
specific business calls or the landline is in the office 
you rent 

Maintenance of car, bike etc. as the mileage 
allowance above is intended to cover this 
Normal clothing. Certain types of clothing can be 
claimed - see Staff Costs 
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